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Kids & Company

Council Bluffs, lowa
Student/Parent
Policy and Procedure Manual
Revised 7/10

Kids and Company School-Age Child Care Program

Thank you for choosing Kids & Company as your cluiddle provider for your
school-age children. Kids & Company is open tddtbin ages 4 through 12
who attend a Council Bluffs Community School Digtiglementary school.
Your children will be in a caring, stimulating erstiment where they can
develop social and decision-making skills througlagety of activities.
Character Counts! curriculum has been added t&itfe & Company program
and a KidsFit! physical activity program will helkgep your child moving and
physically active.

Kids & Company offers the following for parents:
A. Unlimited access to their children and theid&& Company
program during the center’s hours of operationesmiparent
contact is limited by a Court order.

B. Parents may visit with the Director about coneaelated to
their child or the program.

C. Parents will be kept informed regarding to thobiitd’s
behavior in Kids & Company.

D. Parents will be informed promptly if their chitthes not arrive
at Kids & Company according to his/her enroliment
information.

E. Parents will be regularly informed by the Sitieelbtor about

activities, enrichment opportunities, and generfdrimation
about the Kids & Company program.

Parent/Guardian and Kids and Company Partnership

The partnership established with parents/guardiadsKids & Company helps
establish the success of your child in our prograke will be working together
to meet the needs of your child.

Parental/guardians’ responsibilities include:

e Morning care opens at 6:15 a.m. Your child musadmompanied into
the facility and signed in. When signing in, pleascord the time of
arrival and your initials.

* A person authorized to pick up your child must canme the Kids &
Company program, show photo ID and sign the chiiido our care

CONTACT INFORMATION

All Kids & Company site directors carry a cell pleothat you should use to
contact them. You may leave a number for the threto call back or you may
leave a voice message.

Non-Discrimination:
It is the policy of the Community Education Foundatnot to discriminate on
the basis of race, creed, color, sex, sexual @tiemt, gender identity, national

origin, disability or religion in its programs, agties, or employment practices
as required by the lowa Code section 216.7 & 216.9.
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H. Appropriate use of any building signal for restgrijuiet.
l. Children are never allowed to move, touch or rideao
TVIVCR carrt.

J. Children are never allowed to move, set up ke thown
moveable lunchroom tables.
K. A designated person is to be called in the evéneed for

sanitary clean up of body fluids.
Field Trips

Field trips are designed to enrich a child’s leagréxperiences. Trips to
different areas of interest can help broaden al'shédxperiences and give him a
rich background from which to draw. Field tripg aormally planned on full-
days and parents are provided with the informaioor to pre-registering for
full-day activities.

A. Parents will be notified in advance of upcomfigdd trips and
schedules. Children do not have the choice ofrsgayack
from the field trips.

B. Parent permission is given on the Transportétietd Trip
Form. If a parent has a particular reason forwentting their
child to participate, written notice should be gite the Site
Director and the parent should make alternativereygments
for the care of their child.

C. All transportation is provided by school bus.

EMERGENCY PLANS

Kids & Company follows all emergency plans as ottl by the Council Bluffs
Community School District. Tornado, fire and disaglrills are held monthly.
In the event that a school needs to be evacuditeditls & Company staff will
contact the school district’s transportation supsamwto make arrangements to
transport children to an alternate school locatiBtease check with your Site
Director to discover the alternate location esslidd for your location. Staff
will make every effort to contact the parent/guandor alternative emergency
contact to keep you informed of the situation. Yway also contact the office
at 712-322-8800. KFAB radio will also be notifieflany evacuation plans.

DRESS CODE

The dress code of the Council Bluffs Community SgHaistrict is followed at
all Kids and Company programs.
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using the Sign In/Out book provided. When sigrong, please record
the time of departure and initial.

e Promptly communicate any changes in informatiotuidiong phone
numbers, emergency contacts, addresses, and perghiosized to
pick up.

* Immediately communicate any special needs or medaraerns your
child may have including behavior concerns, allesgor any medical
conditions.

» Pay all fees, including late fees, according tosk8dCompany policy.

* Inform Kids & Company staff of your child’s abserftem Kids &
Company prior to that absence.

» Provide in writing any special instructions or infation regarding
your child.

» Kids & Company will establish a location called anfily Center. At
the Family Center, families will find a place tailgtasign their children
in and out, activity calendars, program evaluaf@ms, newsletters,
resources for parenting and family classes, speuetts, and ideas for
things to do as a family.

» Parents are expected to treat the staff with ceyrdad respect.
Abusive or foul language and/or threatening wondisehavior are not
allowed and may result in the family's discharganirKids &
Company.

Eligibility for Enroliment at Kids and Company:

Kids & Company encourages children of all backgasuto attend and does not
discriminate on the basis of sex, race, color,d;raational origin, or ethnic
background.

All children enrolled in the Kids & Company programust meet each of the
following criteria:

* Must be currently enrolled in the Council Bluffs @munity School
District

» Must be between the ages of 4 and 12 years old

e Must be toilet trained and non-diapered

* Must be able to move to and from the toilet in thgtroom without
assistance

* Must have age-appropriate hygiene skills (i.eroesh cleanliness,
washing of face and hands)

* Must have age-appropriate eating skills (i.e. spe®on, self-serves
from cup or spoon)

* Must have age-appropriate dress skills (i.e. rersipe on coat, boots,
hat; redresses self after restroom use)

* Must have physical endurance to interact or paite in indoor and
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outdoor play
* Must be able to adhere to the discipline policy exttbor and outdoor
rules

Kids & Company cannot provide one-on-one superwisioring operating
hours. Care of all children must allow the KidsC&mpany program to operate
within the state defined guidelines of 1:15 ratiod staff to 15 children).

If your child has special considerations (including not limited to behavioral
concerns, ADD, ADHD, hearing impairment, speechaimpent, asthma, food
allergies or any condition that may affect his/akility to receive appropriate
care at Kids & Company), please notify us at theetbdf enroliment. A Special
Needs Care Plan may be developed with the involwnefethe child’s
parents/guardians, Site Director and other appatgopersonnel. The feasibility
of the plan’s implementation will be determineddgyeral factors, including but
not limited to trained personnel resources, statdglines and program safety.
Authorization of the plan’s implementation mustdmproved by the Kids &
Company Executive Director.

Kids & Company reserves the right to restrict admision or continued
enrollment on a case-by-case basis.

Registration

Openings: Full and part-time openings are detegthion the basis of the
number of children permitted by the program’s leemnd staff availability.

Enroliment

Parents/guardians will be provided with necessarglement forms. Forms
must be completely filled out and signed by pamerguardian. For foster
children all enrollment forms must be signed by Eit¢S worker or the child’s
parent. The enrollment forms shall be submittedh@inon-refundable
registration fee (see current registration formféms). There is a separate
registration fee for the summer program. Thewensinimum school-year
attendance requirement of 5 units per week witth @agrning/each afternoon
equaling 1 unit. Participation in the summer progtzas a minimum of 3 days
per week. When full or part-time child care opesingcur, parents of registered
children are contacted for enroliment on the bakisl) the schedule indicated
on the registration form, and, 2) on a first-comasib according to the date of
registration receipt.

A. Prior to the child’s first day of attendanceg tharent(s) will
complete all forms and submit them to the Site @oeor the
Kids & Company office. A completed set of formgéguired
for each child enrolled in the program:
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Reasonable efforts will be made to assist childneadjusting to the Kids &
Company setting. Disruptive behavior will be dieer by redirecting the
inappropriate behavior and positive reinforcemedisruptive behavior will be
dealt with in the following manner:

A. For the chronically disruptive behavior, an ot report will
be written by the caregiver. This report and dakr
explanation will be given to the parent/guardiangad and
sign. The report will be returned to the caregiwvbere it will
remain with the child’s enrollment information. child who
poses a threat to himself, other children, or stedf/ be
suspended or discharged immediately.

B. If a child receives three written behavior-rethincident
reports, the child may be suspended for one week.
C. If the child is reinstated in the Program arzkrees a fourth

behavior-related incident report, the Site Directay
suspend the child immediately, including if necegsa
notifying the parent to come and get the child e Bite
Director may make such recommendations to the Brogr
Director as are appropriate, including dischargheit the
right of reinstatement.

D. If the severity of a problem is great enougtt theould
endanger the safety of the child or other childretine
Program, discharge will be effective immediatelyeathe
Program Director consults with the Executive Dioect

E. A child may be discharged if he/she is pickedatp three
times.

F. A child may be discharged for non-payment effe

G. A child may be discharged if they leave thegpam without

staff permission.
Building and Playground Rules

Kids & Company rules for activities in school buiigs will be consistent with

school rules.

Use of soft, indoor voices, except at the ptaygd.

No climbing on school furniture.

No running except where permitted in the gyrplayground.

Appropriate use of Program supplies and equigme

Food will be confined to areas designated fiaick

preparation and service.

Staff and children must remain at all times itthe Program

facilities.

G. Alert supervision according to correct stafttoldren ratio at
all times.

moow»

m
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into a school-age care indoor environment, whidtuitles a quiet home-like
area appropriate for relaxing or doing home woplecial interest areas, a small
motor area, an open ended art area, a dramati@pay an active play area, a
strategy building games area, a snack area, anel nwde offer arts and crafts,
(as well as many craft materials to make whatewey tvant), imaginative
indoor activities, outrageous outdoor games, sei@md nature, music and
drama, international and multi-cultural activitiéigld trips, homework time,
daily snacks, and special events.

Child-Directed Activities:

Child-Directed Activities are open-ended activitibat children are free to
choose to participate in and which require littteno help from adults. Some
examples of child-directed activities are indood aatdoor interest centers such
as Legos, cars, dolls, other manipulatives, pupyiting, dress-up, pretend
businesses, and other dramatic play, clay, plaghkloart, creative expression
centers, strategy games, etc.

Daily Schedule

Each Kids & Company location will have a daily sdbke posted.

Mornings Children may enjoy the child directed activities participate in
supervised indoor/outdoor free play. Children velap breakfast in the cafeteria
are dismissed when the first bell rings.

Afternoons Children report to the cafeteria as soon asadbalismissed.
Attendance is taken and any child who is absesgdsched for. A nutritious
snack is offered. Children choose their actigifiem many offered every day.
They may burn off some energy in active play likeup games, sit and talk
with their friends - sit and rap, relax in the guaeea - take a nap, or do
homework, etc. Outside play on the playgroundfisred when the weather
permits.

Discipline and Discharge

All children misbehave sometimes. That is a norpaait of growing up.
Through careful planning and guidance, staff cfluémce how children behave
and reduce or avoid the need for discipline.

Discharge

Children are entitled to a pleasant and harmonémwironment in the Program.
The school-age child care program cannot serveremlwho display
chronically disruptive behavior.

Chronically disruptive behavior is defined as véxrgphysical activity which
may include but is not limited to such behaviottth@quires constant attention
from the staff, displays behavior that hurts ottt@tdren or staff, or ignores or
disobeys the rules. If a child cannot adjust toRinogram setting and behave
appropriately, then the child may be discharged.
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Emergency Medical and Dental Treatment Form
Transportation Form

School Records Release

Signed and Returned Registration Form
Medication Release (as needed) Form

Field Trip Form

Media Release Form

Physical examination signed by a physician and
immunization records are required for all preschool
children.

9. For children five years and older and enrolked i
school, a statement of health status signed byenpa
is adequate.

N, wNE

Drop-Ins: No drop-in enrollments are accepted. Childrerstibe registered to
attend a minimum of 5 units per week except forditions as outlined in the
Monday Club information.

Monday Club Information:

The Council Bluffs Community School District disrsés school at 1:55 p.m. on
Mondays to provide intensive staff training. Ki&lsCompany offers a Monday
Club for children needing child care just on Monddtgrnoons. Registration
for the Monday Club is the same as for the regkilds & Company program.
Fees for Monday Afternoon club are billed and duadvance and are payable
by the quarter. Please refer to the Monday Clgisteation materials for
additional information.

Monday Club services provide childca®®LY for Monday afternoons when
school is dismissed eatrliionday Club members may not utilize Kids &
Company on other days, sessions, snow days, danyssal or late start due to
weather, or holiday/vacation days. No exceptiorishei made. If you would
like your child to attend Kids & Company on thesg/s, you must enroll in the
regular Kids & Company program.

Payment of Child Care Fees

The Program salaries, supplies, and administratypenses are supported by
child care fees, grants, and contributions. Ther€d Bluffs Public School
District provides the space, utilities, and custbdervices as an in-kind
donation to the Program. Child care fees are ésws!

Fees and Payment
A. The registration fee is non-refundable and is sgpdrom child
care fees (see current registration form for feds$jere is a
separate registration fee for participation inghenmer program.
B. Child care fees are based on the information pexioh the
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enrollment form or updated with the Site Directbthee time of a
change._There will be no refunds or credits forsdaissed due to
vacation or illness Parents are responsible to notify the Site
Director of any permanent change in attendancedstbe
Arrangements may be made with the Site Direct@dwance to
credit necessary absences; i.e. illnesses of &gk Monday
through Friday

C. Parents are expected to respond to weekly inveovwithspayment
for services rendered. Weekly invoices are pravitbe
parents/guardians on Wednesday in estimation efcearthat will
be provided the following week. It is mandatoryttha
parents/guardians pay in advance prior to senbeasy rendered.
Payments are expected on Friday for the upcomirekiseuition.
If payment is not received your child will be uralbb attend Kids
& Company until payment has been received. Paysrshmuld be
mailed to Kids & Company, 300 West Broadway, Saite,
Council Bluffs, 1A 51503. A check or money ordeayrbe given
to your Site Director but no cash is acceptedasstthool. If cash
is brought to the Kids & Company office, pleasengrcorrect
change as we do not keep cash for change.

D. If anyinvoice is not paid the account will be ciolesed
delinquent. Please contact our office if you argegiencing
difficulty in paying your bill. Parents should ¥grthe accuracy of
each invoice. Questions may be directed to ounrotice at
712-322-8800.If no payment has been received, a collectiondee i
charged and the balance is turned over to a cafeagency.

E. Non-sufficient fund checks are held until cash aney order is
received by the Program to cover the amount ottieek and a
service charge will be added. Parents will befieatimmediately
upon receipt of the NSF notice by the program dradl ave one
week in which to pay the charge and tuition in fuith cash or the
equivalent. If not paid by the end of the weekhaf notice, child
care services will be suspended immediately. Additoonal
instance of non-sufficient fund checks will resnlpayment
accepted by cash or money order only.

F. Child care services may be suspended if the Exexlltirector
deems that a parent/guardian has exhibited chdslicquency in
paying for services.

G. The Program does not provide an itemized statefoertdx
purposes. Please keep a record of your checks ascarate
account of your child care expenses. The tax IDlmer for the
Community Education Foundation (sponsor of Kids énpany)
is 42-1374146.

Overtime Fees
The Program closes at 6:00 p.m. Parents whose m@ritains past 6:00 p.m
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need to bring a sack lunch on these days.

D. School-aged children may bring shack, brealdasinch
from home for their own consumption. Food broughbtrf
home by a pre-schooler may be supplemented in toder
ensure CACFP standards are met.

E. If your child has a food allergy, please notibur site director
immediately.

F. Menu'’s are posted with other Kids & Company pas.

G. It is the policy of the lowa Department of Ediiga not to

discriminate on the basis of race, creed, colot, Sexual
orientation, gender identity, national origin, gendlisability,
religion, age, political party affiliation or actuar potential
parental, family or marital status in its programdjvities, or
employment practices as required by the lowa $Slate
sections 216.9 and 256.10(2), Titles VI and Vltto# Civil
Rights Act of 1964, the Equal Pay Act of 1973, §1K,
Section 504 (Rehabilitation Act of 1973), and theekicans
with Disabilities Act.

Child’s Personal Property

A. Children’s personal property, coats, clothingh®ol bags, etc.
should be labeled with the child’s name whenevesite.
B. Children should not bring money, toys, food tites items not

necessary for school activities to the program evith
checking with the Director.

**The Program is not responsible for lost or stopamsonal items.

Visitors and Observations

Parents are encouraged to visit their center atiamgyduring program hours.
For liability and supervision reasons it is nhotsibke for non-enrolled children
to visit the Program.

A. Parents are offered unlimited access to théldin and their
provider during the center’s hours of operatiorieas parental
contact is limited by a Court Order.

B. The Program allows non-parent volunteers toigipéte in the
Program. Volunteers must complete an applicatiah a
background check with the Kids and Company office.

Activities

Kids & Company will offer a variety of well-roundetiily activities for
children to choose from that are safe, fun, ancational. There will be a mix
of child-directed activities, staff-directed actigs, clubs, field trips,
presentations and visits from outside groups, spegients and daily snacks.
Activities will be planned in advance and outlirmda monthly Activity
Calendar which families will be able to use for hletime discussions and
planning. Each day the activity area will be tfansied from the cafeteria/gym
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authorization monthly.

D. All medication kept at the Program must be stanea locked
container.
E. It is best practice for medication to be adnterisd at home if
it is possible for a parent.
F. Kids & Company cannot administer rectal medaagi
Accidents

Every effort will be taken to provide proper cafdhe child in case of injury.
Accidents are sometimes a part of growing up. Uf@tely, most are not serious
and can be easily treated if taken care of immeljiat

A. If a child is injured during Program hours, ggixers will
immediately attend to the child.
B. The injured child will not be left alone. IfdlSite Director is

not within access of voice, the assistant may sectld to
notify him/her.

C. Appropriate first aide treatment will be giventhe child
during which the Site Director will evaluate théuiry for
need of further medical attention or for a calthe child’'s

parents.

D. If appropriate, the injured child may be movedatquiet area
under supervision.

E. The staff member who arrived at the scene ottiile’s

injury will fill out an Accident Report Form. Thariginal
report will be signed by the parents upon arrival filed in
the Accident File. A legible copy of the complefedm will
be placed in the child’'s personal folder, and ayooitl be
sent with the child’s parent or the person respgmesvho
arrives to pick up the child.

Insurance

Families are encouraged to provide their own inscgaoverage.

Breakfast, Lunch, and Snacks
The Program will maintain nutritious menus and &saaccording to CACFP
guidelines.
A. Morning Program - Children may eat breakfastcitool_at the
parents expensar bring a nutritious breakfast from home.
B. Afternoon Program - Nutritious snacks are seiwettie
afternoon program. Parents may want to provideat in
honor of a child’s birthday. In this case, thepusld contact
the Site Director to determine the number of cleitdiro be
served and plan the date.(Please no homemade gaxder
school policy
C. Scheduled Full Day - The Program will serve titious light
breakfast and appropriate snacks to all childranefts will
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must pay overtime fees as follows: A fee of $1(p@0child will be assessed
for every 15-minute increment that pick-up is deldy This fee is due
immediately to the caregiver. More than threednses of late pick-up may
result in your child being discharged from the peog.

If no authorized person has appeared by 6:10 ptaff, will begin attempting to
contact the child’s designated contact personghelchild has not been picked
up by 6:30 and no emergency contact has indichedwill pick up the child,
the Council Bluffs Police Department will be callidreport an abandoned
child. Police will take custody of the child.

Reduced Child Care Fees

Kids & Company has a very limited number of redufesischolarships
available for families who do not qualify for DHSséstance, whose children
attend on a full-time basis (10 units per week}l ahose gross monthly income
falls within specific guidelines. Please contde bffice at 322-8800 to see if
you are eligible for this assistance. Familieseligible for financial assistance
for childcare if thegrossmonthly income of all adults living in the housethol
falls within the established guidelines accordiodamily size (see our fee
schedule provided in your enroliment packet). laenrto qualify for reduced
childcare fees, all adults in the household mubieeibe working minimum of
28 hours per week or attending school full timeallfguidelines are not met,
you will be billed the full fee rate for childcare.

Waiting List

When the Program is filled to capacity, the offig#l maintain a current list of
children who are waiting to enroll in the Prograithe Program requires a
completed registration form accompanied by a ndmAgable registration fee to
maintain a child’s eligible status for enroliment.

Attendance

The parents/guardians of the child will be resplaesior keeping the staff
informed of scheduled changes in attendance. B#elDirector has a cell
phone for ease in parental contact. Please bdswoi#ain this number.

A. If your child will not be attending the Progrdmcause of a
scheduled appointment, vacation, or other planhsérece,
please notify the Site Director in advance. Parant
responsible for child care fees for absences.

B. If you child is ill or will be absent for a sathded Kids &
Company day, please call your Site Director’s payet leave
a message that your child will not be present. s
responsible for child care fees for absences. dGate may
be terminated for two occurrences of failure tafgdhe Site
Director of a child’s absence as this causes urasacg search
for your child which means staff is pulled awayrfréhe other
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children in the program.

C. If the child does not arrive at the Program@#tracted, the
Site Director will contact the parents. If the grais cannot be
reached, the Director will contact the emergenagqes.

D. Absences and Fee Payments. Unexcused absePassnts
are responsible for fee payment for any child whsdhedule
to attend and does not attend on any scheduledldagpecial
cases, arrangements may be made with the SitetBiiac
advance to credit necessary absences; i.e., vasaiio
extended illnesses of at least five days—Mondagubh
Friday.

Release of Children
For the safety of the children an Arrival/Departti@m will be completed by
the parents/guardians and kept in the child’s file.

A. Children will arrive at and leave the Program adoay to the
schedule written by parents on the registratiomfor
B. Children will be allowed to leave with persons ottien a

parent only if permission has been given to the@ar on the
Registration Form or in writing by the parent.

C. If a one-time exception is made to the chiktbedule, the
parents should provide the Site Director with acdean
notification of any change of attendance in advamicenever
possible. It is understood that illness occurs,tia the
responsibility of the parent to notify the Site &itor of any
absences.

D. If your child attends extracurricular activitieshas any other
kind of arrival/departure time change within theipe he/she
is enrolled in the program, you must provide thie Sirector
with the information in writing, prior to the datiee change is
effective; the person responsible must sign yoild ¢h/out
during this activity if your child was already ittendance.

E. All children must be signed in when they arrarel out at the
end of the day by a parent/guardian. Failureda 8i or out
will result in suspension of child care.

F. A valid court-order must be on file at Kids & @pany to
prevent a non-custodial parent from taking a cfideh the
program.

Hours of Operation, Scheduled & Unscheduled Non-Scwl, School
Opening Delays, and School Closings.

On regular school days, Kids & Company is open Monidhrough Friday from
6:15 a.m. until 8:30 a.m. and from 3:35 p.m. uB#l0 p.m. (The program opens
at 1:55 on Monday afternoons).

Kids & Company offers a full day of care on teacimeservice and school

16. Pertussis, until 5 days of appropriate antibiogatment
(currently, erythromycin, which is given for 14 catutive
days) has been completed.

17. Mumps, until 9 days after onset of parotid glaneiing;

18. Hepatitis A virus, until one week after onset tridlss,
jaundice, or as directed by the health departmémetvpassive
immunoprophylaxis (currently, immune serum globuhias
been administered to appropriate children and stafhbers.

19. Measles, until 4 days after onset of rash;

20. Rubella, until 6 days after onset of rash;

21. Unspecified respiratory tract illness

If your child has any of the above symptoms, orgmgptoms that could be
deemed contagious; Kids & Company may request todeaote of release
and request that the child must be excluded arsybwtom free for 24 hours
without the aid of medication unless otherwise ddtem a doctor.

Attendance of children with Head Lice:

Children shall not be excluded immediately or serhe early from
child care because of head lice. Parents of affetitddren shall be
notified and informed that their child must be tezbproperly before
returning to the child care facility the next day.

Children and staff who have been in close contéitt an infected

child shall be examined and treated if infestetedtation shall be
identified by the presence of adult lice or nitggg) on hair shaft 3 to 4
mm from the scalp.

Nothing in this rule shall be construed to requiredical treatment or
immunization for staff or the minor child of anyrpen who is a
member of a Church or religious organization whichgainst medical
treatment for disease. In such instances, anaf§tatement from the
organization shall be incorporated in the record.

Distribution of Medications

Care will be taken to ensure the safe distribuéind recording of medications.

A. Whenever a child is to be given a prescriptiooer-the-
counter medicine, the parent must provide the [Sitector
with a completed, signed medication authorizatimnmmf

B. The medication must be provided in the origimatiuplicate
container. Medication will be administered accogdio the
directions on the container or from a physiciataement.

C. If medication is to be kept at the Program featment of a
chronic condition, no more than a one month suppbuld
remain at the Program at any time. Parents muktagheir
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10.
11.
12.
13.
14.

15.

* Inexplicable irritability or persistent crying,

» Difficult breathing,

* Wheezing, or

»  Other unusual signs for the child;
Diarrhea, defined by more watery stools, decre&sen of
stool that is not associated with changes of disd, increased
frequency of passing stool, that is not containgthle child’s
ability to use the toilet. Children with diarrhdlaéss of
infectious origin generally may be allowed to rettw child
care once the diarrhea resolves, except for tHdrehi with
diarrhea caused Ifyalmonella typhia, Shigella or E.coli.For
Salmonella typhia3 negative stools are required. Birigella
or E. coli, 2 negative stool cultures are required. Children
whose stools remain loose but who, otherwise, seelirand
whose stool cultures are negative need not be @edlu
Blood in stools not explained by dietary changedicegion,
or hard stools;
Vomiting illness(2 or more episodes of vomitinglie
previous 24 hours) until vomiting resolves or uatiealth
care provider determines that the cause of vomisingpt
contagious and the child is not in danger of deitydn.
Persistent abdominal pain (continues more thanu2shor
intermittent pain associated with fever or othgnsior
symptoms;
Mouth sores with drooling, unless a health careiger or
health department official determines that thecttsl
noninfectious;
Rash with fever or behavior change, until a physici
determines that these symptoms do not indicate a
communicable disease;
Purulent conjunctivitis (defined as pink or red jeotiva with
white or yellow eye discharge), until after treatrnieas been
initiated. In epidemics of nonpurulent pink eyeglesion
shall be required only if the health authority nexoends it;
Pediculosis (head lice), from the end of the dayl after the
first treatment.
Scabies, until after treatment has been completed.
Tuberculosis, until a health care provider or Heafficial
states that the child is on appropriate therapycamdattend
child care.
Impetigo, until 24 hours after treatment has bediated;
Strep throat or other streptococcal infection, l@#ihours
after initial antibiotic treatment and cessatiorienfer.
Varicella-Zoster (chicken-pox), until all sores balried and
crusted (usually 6 days).
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vacation days. Hours of operation are 6:15 a.ril 6090 p.m. To use a full-
day, parents/guardians must pre-register. Pleasavhre you will be billed for
the full-day if you have registered even if youanqd change and your child does
not attend. Kids & Company will be open at “coidated” sites rather than at
all locations. Please refer to the pre-registrafayms for information prior to
each full-day.

A calendar will be provided to all parents/guardiamforming them of all child
care schedules and times.

A. Scheduled Non-School DaysThe Program will operate on
non-school days during the school year includingervice
days, conference days, and vacation days; excetitdo
following holidays:

Labor Day

Thanksgiving Day

The Day after Thanksgiving
Christmas Eve*

Christmas Day

New Year's Eve*

New Year's Day

Good Friday*

. Memorial Day

10. July 4

*This policy coincides with the dates of the
CB School District Staff are given holidays a
there is no custodial staff available to open @
close the school.

CoNoTOR~WONE
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There may be additional days we have to clgse
due to custodial staff availability or for staff
development activities. Watch for notices
posted ayour site

Unscheduled Non-School DaysThere will be NOProgram in a building when
it has been declared unsafe for occupancy duectvissues as:

Electrical

No plumbing/water main breaks

Natural gas leak

Water damage

Heating failure

Weather related conditions, etc.

oukwnE

Unscheduled Non-School Days-Weather Relatedf school is cancelled prior
to 6:15 a.m., you may call the office for a messag¢he answering system to
see if Kids & Company will be open. You may alsdl gour Site Director’s

cell phone for information. If the program is ogdease take your child to the
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designated snow-day location. The program opers38ta.m. on snow days
and will close at 5:30 p.m. Please provide a $agh for your children.

Unscheduled School Delays or DismissalThe Program will be open in the
morning at 7:00 a.m. if school opening is delayed tb weather related
conditions. The Program will not be open for urestiied school delays if
declared unsafe for occupancy. Kids & Company apkn early if school is
dismissed for weather related conditions. Howether program will close no
later than 5:30 on snow/ice related dismissals.

Health and Safety of Children
Every effort will be taken to guard the safetytod thild. Please inform Kids &
Company of any health related conditions of youidch

A. If your child has a known medical condition (asia, diabetes,
seizure disorder, etc.) please be sure the Diréctows what
to do if a problem should occur during Program Bourlease
make sure that any medication is available andtteat
appropriate forms for its use have been complateld a
renewed every 30 days.

B. If a child has any one of the following conditi) the parent
will be notified to pick up the child immediatelgontagious
disease, fever over 180, vomiting or diarrhea, conjunctivitis,
undiagnosed rash, or an accident requiring meditahtion.

A posting at the site will inform other parentsaoéontagious
element.

C. In case of accident or iliness, parents of thiklwill be called
immediately. In serious cases, the child will &leetn to one
of the local hospitals by emergency vehicle foatmgent and
the parents will be called as soon as possible.

D. Outdoor play will not be allowed when temperat(including
wind chill) or when heat and humidity factors aezohed to
be unsafe.

F. Caregivers will make every effort to keep adlffibm getting

into a car with a parent under the influence ofydrar
alcohol. They will call the police to give the kthand parent

a ride home.

G. Caregivers will not give transportation to agsdror a child
for liability reasons.

H. The Program’s license requires caregivers tontejuspected

cases of child abuse. This includes the repodfrarents
who appear to be impaired by drugs or alcohol.

Infection Control (Immunization) Policy

To prevent the spread of infections and/or diseasemg children and/or staff.
A. The Department of Human Services states initem$ing and
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regulations the following:

1. 109.3(2) the child care center shall requiréneac
preschool child to have an admission physical
examination report signed by a licensed physician o
designee in a clinic supervised by a licensed
physician. This report shall include an immuniaati
record that is in compliance with the lowa State
Health Department regulations. This written report
shall include past health history, status of presen
health and recommendations for continued care when
necessary. A statement of health condition sidned
a physician or designee shall be submitted annually
thereafter. For the school-age child, a copy ef th
most recent physical examination and immunization
record shall be acceptable.

Daily Contact: Each child shall have direct contact with a

staff person upon arrival for early detection opaent

illness, communicable disease, or unusual conddion

behavior that may adversely affect the child orghmup.

Kids & Company will post a notice of exposure of a

communicable disease of a child receiving care.

Exclusion of Children for a child who appears to bell or injured.

The parent or designated person shall be notifiedahild’s status and may be
requested to pick up children.
With the exception of head lice for which exclusatrthe end of the
day is appropriate, a facility shall temporarilyckde a child or send
the child home as soon as possible if one or mbtieedfollowing
conditions exist:
The illness prevents the child from participatimgrdortably in
activities as determined by the child care provider
The illness results in a greater need for care tharchild care
staff can provide without compromising the heaklld aafety of
the other children as determined by the child paoeider;
The child has any of the following conditions:

A.

B.

1.

Fever, accompanied by behavior changes or othes sig
symptoms of illness until medical professional eaibn
finds the child able to be included at the facjlity
Symptoms and signs of possible severe illness on&dical
professional evaluation finds the child able tari@uded at
the facility. Symptoms and signs of possible seilbress
shall include

» Lethargy that is more than expected tiredness,

e Uncontrolled coughing
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